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INSTRUCTIONS TO LOOK UP YOUR LAWSUIT USING PENNSYLVANIA UNIFIED JUDICIAL SYSTEM WEB PORTAL Opening the portal via the link below will place you on the common pleas court docket sheet page Find drop down window that says search type and select OTN When
the page is updated, there will be a room to enter the OTN number you got at the preliminary hearing When you enter the number, Click Search, and the information about the case where you're a victim appears as a single line near the bottom of the Move pointer over the blue magnifying
glass icon on the left side of the line, and then click Docket Sheet when it appears the Docket sheet opens so you can scroll through and see previous court dates and actions and upcoming court dates and actions Use the drop-down menu at the top of this page to display definitions for the
different expressions , you will look at the docket sheet. Keep in mind that it will take about two to four weeks from the day of the preliminary hearing for the computer record to be generated Pa. The Supreme Court has passed an electronic case Records Public Access Policy for the Unified
Judicial System of Pennsylvania. As it is not possible to provide electronic documents that meet the restrictions on public access to electronic information required by this policy, criminal proceedings are no longer available to the public via the Internet. Public access is still available in person
with the Registry. We apologise for any inconvenience this may cause. In Cumberland County, an attorney for the record or their deputy can access electronic documents on their joint pleas cases by logging into PACFile, part of UJS Protal, located on ujsportal.pacourts.us. Lawyers should
log in using the same credentials used for annual attorney registration. Proxy users can create their own account using the Create New Account link at the top of the site, and then configure proxy access to the appropriate attorney. On the UJS portal, you can access Help &amp; Support »
Reference Documents » PACFile » Common pleas for additional information about all these processes. Please see the controlling parts of the policy below. ELECTRONIC CASE RECORD PUBLIC ACCESS POLICY UNIFIED LEGAL SYSTEM PENNSYLVANIA A. CPCMS MEANS THE
COMMON PLEAS Criminal Court Case Management System. B. Depositary shall be the person or designated person responsible for the retention of electronic case records held by a court or office and for the processing of public requests for access to electronic file records. C. Electronic
case record means information or data created, collected, received, produced or maintained by a court or particular office in connection with a particular case contained in PACMS, CPCMS or MDJS that appears on web docket sheets or is provided in response to requests for uanset format.
D. MDJS: Magisterial Magisterial Judge automated system. E. Office is any device that uses 1 of the following automated systems: Pennsylvania Appellate Court Case Management System (PACMS); Joint Pleas Criminal Court Case Management System (CPCMS); or Magisterial District
Judge Automated System (MDJS). F. PACMS means Pennsylvania Appellate Court Case Management System. G. Party: 1 or against whom civil or criminal proceedings are brought. H. Public includes any person, company, non-profit entity, organization or association. Public shall not
include: 1. Officials or servants of the unified judicial system, including employees of the Registrar's office, pro-anthony and any other office performing similar functions; 2. persons or entities, private or governmental, assisting the unified legal system or affiliated offices in providing court
services and 3. any federal, state or local government authority or an employee or official of such agency when acting in his/her official capacity. I. Public access means that the public can inspect and obtain electronic case records, unless otherwise provided by law or as specified in this
policy. J. Request for mass distribution of electronic case files means any request, regardless of the format in which the information is requested to be received, for all or a subset of electronic case records. K. UJS means the unified legal system in Pennsylvania. L. Web Docket Sheets are
internet available representations of data that have been entered into a Unified Judicial System supported case management system for the purpose of recording applications, subsequent actions and events in a lawsuit, and various entrenched elements. A. This policy covers all electronic
case records. B. The public may inspect and obtain electronic case records, unless otherwise provided by law or as specified in this policy. C. A court or office shall not adopt, for electronic case registers, a more restrictive access policy or provide greater access than that provided for in this
policy. The following information in an electronic case file is not available to the public: A. Social Security numbers; B. license numbers of operators C. information about victims, including name, address and other contact information D. informant information, including name, address and
other contact information E. information about the jury, including name, address and other contact information F. a party's address except the city, state and zip code may be released; G. witness information, including name, address and other contact information H. SID numbers (condition
identification) I. account numbers, credit card numbers, Pins or passwords used to secure accounts; J. notes drafts and work products related to judicial administration or any office that is the primary custodian of an electronic case file; K. information sealed or protected in to court order L.
information that access is otherwise restricted by federal law, state law, or state court court and M. information that poses a risk to personal safety, privacy, or fair, impartial and orderly administration of justice, as determined by the Court Administrator of Pennsylvania with the approval of the



Chief Justice. In accordance with the Code of Civil Procedure, 42 Pa.C.S. § 4301(b), the following policy has been approved by the Supreme Court and enters into force July 1, 2010. The policy and other related information can be found on the common legal system's public access website,
available on Policy.htm. In addition, the forms relating to requests for official records and confidential information referred to in the policy will be available on the public access website and in the Magisterial District Courts by 1 January 2017 at the latest. Note that this policy replaces the
existing public access policy in the unified legal system of Pennsylvania: Magisterial District Courts, which was found at 204 Pa. Code §§ 213.1 and 213.11. Filed in administrative office of Pennsylvania courts on January 8, 2010. ZYGMONT A. PINES, court administrator of pennsylvania
Public Access Policy of the Unified Judicial System of Pennsylvania: Official Case Records of the Magisterial District Courts Introduction Article V, Section 10(c) of the Pennsylvania Constitution Vest's Supreme Court with authority to prescribe practices and procedures for public access to
the records of the Unified Judicial System (UJS), including magisterial district courts. Guided by constitutional and common law principles, policies for access to UJS records begin with the presumption of openness. This presumption in the judiciary has been long-standing, both in politics
and practice. In 1994, the Supreme Court established standards and protocols for public access to court documents, starting with the policy of access to district court (former district court), whether stored electronically or in hard copy. With advances in the Court's automation efforts, the
Electronic Case Record Public Access Policy unified Judicial System of Pennsylvania (Electronic Record Policy) was adopted by the Court effective January 1, 2007. The Electronic Record Policy covers access to the case record information stored in UJS' three automated statewide case
management systems – the Pennsylvania Appellate Court Management System (PACMS), the Common Pleas Criminal Court Case Management System (CPCMS) and the Magisterial District Judge System (MDJS). The electronic registration policy specifically addresses which electronic
case file information is available to the public. how access requests are processed applicable fees and other related issues. In addition to the electronic record policy, the Supreme Court also announced the Rule of Justice 509 in 2007, subsequently amended in 2008, which includes
procedures for access to the accounts of the united legal system. The of the aforementioned policies and rule confirms that efforts to ensure that UJS records are publicly available have been methodical and focused. The next logical step in such work was a review of the standards of
access to magisterial district court paper records maintained in the case files. In the spring of 2007, the Court Administrator of Pennsylvania convened a working group to formulate a statewide public access policy for official case registrations of magisterial district courts. The working group
consisted of district judges, district court administrators, representatives of registrars and pro-litans, attorneys from the Supreme Court's rules committee and staff from the Administrative Office of the Pennsylvania Courts (AOPC). Its task was to define precisely what official case records of
the District Courts in Magisterial are available and how requests should be facilitated in the light of current policies of access to the UN Court of Justice. Legal provisions on access to records (including the recently adopted Law on The Right to Know (RTKL), Law 3 of 2008, found at 65 P. S.
§§ 67.101-67.3104) and other jurisdictions' access rules and policies on restricted jurisdictional courts. The Working Party was asked to specifically address the release of sensitive information, such as the number of data contained in the internet. Court documents, including those kept in
district courts, often contain sensitive and private information, in particular in relation to the parties' personal identifiers (e.g. Social Security numbers). Any objective of uniform protection of this information residing in existing and future court documents will necessarily involve a careful
examination of each case file and the editing of relevant information in accordance with applicable policy provisions before public access. The editing of sensitive information was considered, but this approach was ultimately rejected for the following reasons: depending on the individual legal
resources, this approach may lead to delays in the fulfilment of requests for access to the official district court records, result in the inadvertent release of non-public information and/or hinder the court's activities. Therefore, retroactive editing and application of this policy is not considered a
viable solution. The procedures set out in the policy are intended to promote UJS' principles of open records, to protect privacy and personal security, to ensure a uniform response from UJS' legal staff, and to remove any artificial barriers that could delay or complicate public access. Finally,
it is important to note that AOPC, in cooperation with its criminal justice partners, has significantly facilitated the development of the technological protocols necessary to enable the electronic filing of criminal complaints and citations to MDJS on a statewide basis. Statewide filing promises to
ensure that sensitive and personal information filed with are adequately protected without imposing additional burdens on the parties or legal staff. Annex A SECTION 204. GENERAL PROVISIONS OF THE JUDICIAL SYSTEM PART VII. ADMINISTRATIVE OFFICE OF PENNSYLVANIA
COURTS CHAPTER 213. COURT RECORDS POLICIES SUBCHAPTER A. PUBLIC ACCESS POLICY UNIFIED JUSTICE SYSTEM IN PENNSYLVANIA: OFFICIAL CASE RECORDS OF MAGESTERIAL DISTRICT COURT§ 213.1.DefinitionS. § 213.2.Statement of general policy. §
213.3.Request for access to official case registrations from the District Courts of Magisterial. § 213.4.Response to requests for access to official case registrations from the District Courts of Magisterial. § 213.5.Fees. § 213.6.Official case registrations of Magisterial District Courts not
available to the public. § 213.7.Confidential information in submissions or other papers filed with Magisterial District Courts. § 213.1. Definitions. (a) 'access' means that the public may inspect and photocopy the official case registers of the district courts, unless otherwise provided by law or
provided for in this policy. (b) 'Financial information' means account numbers for financial institutions, credit card account numbers, debit card numbers, Pins or passwords for secure accounts. (c) 'Official records of the district courts' shall mean the records submitted to the district courts in
court and kept in the paper axles under a particular legal authority. (d) 'public' means any person, undertaking, non-profit entity, organisation or association. Public'' shall not include officials or employees of the common legal system or any federal, state or local regulatory body or employees
or officials of such agency if they act in their official capacity. Comment This policy does not govern access to the official case records of the legal district courts of unified judicial system officials or employees, or any federal, state or local government agency, or employees or officials of such
agency if acting in their official capacity. The term 'civil servants or servants of the unified judicial system' includes, but is not limited to, judges and staff of district judges and staff, registrars, pro-anthonys and any other office performing similar functions. § 213.2. Statement on general policy.
(a) It is the policy of the common legal system to facilitate public access to the official registers of district courts in magisterial district courts in accordance with all relevant legal authorities. (b) This policy regulates public access to the official names of district courts. (c) The security,
possession, custody and control of the official records of the district courts in magisterial is normally the responsibility of the district judge and his designated staff. (d) Facilitating public access must not significantly impede the orderly conduct of the the activities of the District Court. The
comments section (a) acknowledges that public access to the official case records for district courts are based on constitutional and common law principles. The Pennsylvania Supreme Court summed up the interests protected by granting public access as: generally to reassure the public
that justice is done and just; to discourage perjury and the misconduct of participants to prevent decisions based on secret bias or bias to prevent individuals from feeling that the law should be taken into the hands of private citizens; to satisfy the natural desire to see justice done; to provide
for community catharsis; to promote public confidence in the government and the assurance that the justice system actually works to promote the stability of the government by providing access to its work, thus ensuring that the government and the courts deserve their continued loyalty and
support to promote an understanding of our system of government and courts.'' Commonwealth v. Fenstermaker, 530 A.2d 414, 417 (1987). Subsection (b) provides consistency and predictability across the courts and provides equal access to the official case registers of the district courts.
The purpose of this provision is to prevent judicial districts and/or courts from adopting different policies or local rules which may be incompatible with the policy of the common legal system. Subsection (c) recognises the judges of the district judges and their appointed staff in order to
preserve the integrity of the official records. See also Rule 17 of the rules on standards for magisterial district judges' conduct in relation to presidential judges' oversight of magisterial district courts. Subsection (d) recognises that the implementation of the provisions of this policy should not
unduly burden or affect the activities of the courts. Specifically, any requirements imposed on the courts to facilitate public access must not interfere with the ability of the courts to carry out their day-to-day operations, especially in view of the limited resources with which many courts operate.
It is necessary to ensure flexibility in the implementation of the provisions of this policy to take account of the differences in resources and case volumes among the more than 500 district courts. Requests for registration of information which cannot be obtained without significantly hindering
the orderly conduct of judicial activities before a district court may be referred to the AOPC, provided that the requester does not request access to the official file of the District Court of Justice but is merely interested in obtaining electronic file registration information held in MDJS. As the
AOPC does not have access to the official case registers of the District Courts in Magisterial, requests to inspect or copy the paper registers must be processed by the relevant district court. However, if the requester is willing to accept access to the electronic case registration information
instead of the official can be handled by AOPC. Access to information maintained in MDJS is regulated by the electronic registration policy, which, together with relevant request forms, can be found . In addition, AOPC publishes web docket sheets on the Internet for all magisterial district
lawsuits filed on the criminal, non-traffic and traffic dockets in MDJS. Web docket sheets are intended to provide anyone who has access to the Internet with an electronic subset of case information residing in the court's paper file. It is free to view or print web docket sheets. Web docket
sheets contain a wide range of information including planning, charge disposition and sentencing information. Viewing the web docket sheet can be a preferred alternative to travel to the court location to access the official case records. MDJS web docket sheet can be found on . § 213.3.
Request for access to the official file of the District Courts of Magisterial. (a) An application for access to the official names of the proceedings before the district courts of the Member State of origin shall be submitted to the court hearing the minutes. (b) The court may require a requester to
submit a completed request form if the information covered by the request is complex or comprehensive. If the requester does not submit a completed request form at the court's request, access may be postponed until the form is completed or a time when a person designated by the court
is available to monitor such access to ensure that the integrity of the case registers is maintained. The Administrative Office of the Pennsylvania Courts shall design and publish the request form. (c) a request shall identify or describe the required records with specificity so that court staff can
know which registers are requested. A request need not contain any explanation of the requester's reason for requesting or intended use of the records. Comment Most requests received by the courts are very straightforward and for a small number of records. Artificial administrative
obstacles should therefore not be created to prevent the courts from effectively complying with these requests. (b) a court nevertheless gives flexibility to require a more complex request to be made in writing in order to avoid misunderstandings and errors that can often result in more time
being spent providing the requested information than is necessary. The AOPC has required applicants to fill out a form for access to electronic case record information since 1994. If a requester is unable or unable to fill out the form when the court requests it, access cannot be denied for
this reason, but may be deferred until a person appointed by the court is available to sit with the requester and monitor the use of the file for ensure its integrity. A court may wish to implement a practice persons who regularly request information from the court do not need to fill in a request
form for each request, but may fill out a form which, apart from the information generally requested. Subsection (c) does not require a requester to identify a case by party or case number to access the files. However, the request shall identify or describe the registers requested with sufficient
specificity to enable court staff to determine which cases are the subject of the request. Such a requirement is contained in the recently adopted RTKL and its predecessor. § 213.4. Answering requests for access to official case records of Magisterial District Courts. (a) A court shall, at the
request of access to the official file of the district courts in its judgment, as soon as possible in the circumstances in force at the time of the request; (b) If a court is unable to fulfil the request promptly or at all, the court shall inform the requester of the specific reason for delaying or denying
access to the information. (c) If a court denies a request for access, denial must be written on a form designed and published by the Administrative Office of Pennsylvania Courts. A refusal may be appealed in writing to the President judge of the jurisdiction or the President's appointee within
15 working days of merit following the written notification of the judicial district court. Within 20 working days of receipt of the complaint, the President's Judge or the Designated Judge shall take and send it in writing to the requester. This remedy is not exclusive and does not need to be
exhausted until another remedy is sought. Requests for access to documents shall be fulfilled as soon as possible in the circumstances in force at the time of the request. Since most requests received by the courts are very straightforward and for a small number of records, the courts
should deal with the same thing quickly. This has been and should continue to be the way in which district courts respond to requests. There are a number of factors that can affect how quickly a court can respond to a request. For example, the court's response may be slowed down if the
request is, requires the preparation of a large amount of information or information stored off-site. Ultimately, the aim is to have a prompt and timely response to a request for information. This standard is in accordance with RTKL. In exceptional cases where access to the case registers
cannot be granted in a rapid manner, the court shall inform the applicant of the particular reason for delaying or denying access to the information, which may include: — the request includes such comprehensive information that the court is unable to do the same without significantly
obstructing the orderly conduct of the court; — that registrations in closed cases are on an installation outside the installation — a particular file is in by the judge or court staff. If the judge or court staff need the case for an extended period of time, special procedures should be considered,
for example— the requester has failed to pay the relevant fees, as provided for in Section 213.5 of this policy, which is linked to the request — the requested information is restricted from access under legal authority (e.g. statutes, rule of law). The protocols for dealing with complaints in
subsection (c) are in accordance with the appeal clause of Article 509(c)(ii) of Article 213.5. Fees. (a) reasonable fees may be charged to give the public access to the official case registers of the district courts. Such fees may include, but are not limited to, postage, copying to electronic
media, transmission via facsimile or other electronic means and other forms of duplication. (b) Photocopying fees must not exceed $.25 per page. (c) The judge of each judicial district shall set a schedule for the local room according to the Pa.R.J.A. No fee plan is published. Comment The
purpose of the courts in responding to requests for access to documents is to promote the values of open court records without burdening the courts unnecessarily. In short, fees should not be financial barriers to accessing case file information. Fees assessed by the courts in respect of the
fulfilment of requests for access to documents shall be reasonable, reasonable and affordable. The collection of fees for responding to requests for access to documents is not new. Subsection (a) complies with the fee provisions of Rule 509(d) of the procedural rules on access to accounts.
In addition, RTKL provides that agencies may charge fees for fulfilling RTKL requests. In general, the fees shall be reasonable and be based on the applicable fees for comparable services provided by local business units, with the exception of postage fees, which shall be the actual
postage costs. A public access request may be for information that is not immediately available. The costs incurred by the district courts of magisterial district courts in connection with a request must be transferred to the requester. It is clear that without the request, the court would not incur
these costs. With regard to photocopying fees, the prior public access policy for district courts implemented in 1994 and presented in 1994 shall not exceed $50 per page.'' Given that the cost of producing a photocopy has decreased since 1994, it is appropriate to adjust the maximum fee
that can be charged to $2.25 per page. A ''page'' is either a one-page copy or one side of a double-sided copy. The Commonwealth's Office of Open Records also set the maximum fee for photocopying at the same rate. Apart from setting a maximum fee for the large regional regional in the
Commonwealth advised against any attempt to fix Statewide fees that should be charged in fulfilling requests. It is important to note that RTKL also provides that [f]ees for local agencies may reflect regional price differences. It is therefore foreseen that access fees will be as uniform as
possible across judicial districts, if only at regional level. Subsection (c) requires the president of each judicial district to establish a fee plan according to local rule that requires the AOPC to provide a copy of the same. See Pa.R.J.A. 103 concerning the procedure for adopting, archiving and
publishing a local rule. § 213.6. Official case records of Magisterial District Courts not available to the public. (a) The following points or information residing in the official registers of the district courts in magisterial are not available to the public: 1. Forms submitted pursuant to Section 213.7
of this Policy; 2. Information sealed under a court order 3. Information that access is restricted by federal law, state law, or state court rule; and 4. Notes, drafts and work product of the District Court. (b) With the approval of the Chief Justice of Pennsylvania, the Court Administrator of
Pennsylvania may determine that additional information in the official case records of magisterial district courts is not available to the public because it poses a risk to personal safety, privacy, or an orderly administration of the courts. The court administrator shall publish the notice of such
decisions in the Pennsylvania Bulletin and on the website of the common court system. Comment Examples of information that can be sealed under a court order include arrest warrants, search warrants and accompanying affidavits for probable cause. Examples of information for which
access is restricted by specific legal authority include the identities of child victims of sexual or physical abuse under 42 Pa.C.S. Section 5988 and uncut search warrants as provided for in Pa.R.Crim.P. 212. The provisions of Subsection b are in accordance with the provisions of electronic
registration policy and procedural rule 509. The involvement of the judiciary in the principle of open and accessible case files is reflected in the inclusion of a disclosure requirement. § 213.7. Confidential information in submissions or other papers filed with Magisterial District Courts. (a)
Unless otherwise provided in subsections (b) and c), parties and their lawyers are instructed to refrain from including Social Security numbers and financial information in all documents and exhibits filed with the court. (b) If the inclusion of the information specified in subsection a is required
by law or requested by the court, a party shall submit the information on a separate form prescribed by the Administrative Office of Pennsylvania Courts. This form must not be available to the public. (c) If the identity of a financial Account number, credit card account number or payment
card number must be determined, only the last four digits of the number can be included in the documents and exhibits filed with the court. (d) The parties and their lawyers shall be solely responsible for complying with the provisions of Subsection a. Court staff will not review any document
for compliance with subsection (a). Failure by a party or lawyer to comply with these provisions shall be without prejudice to access to official case registers of the district courts that are otherwise available. Comment The increase in the incidence of identity theft and the availability of
sensitive information in the official case registers of the state of origin has given rise to significant concerns and questions. Should sensitive information be recorded in documents submitted to the court? Should sensitive information be available to the public? Is this information necessary for
the effective functioning of the courts? In compiling the list of identifiers in subsection a to be excluded from documents and exhibits filed with the court, consideration was given to including operator license numbers, dates of birth, and names of underage children. Nevertheless, these
identifiers were not included because the benefits of continuing to include such identifiers in court documents with respect to decision and administration outweigh any additional privacy that is achieved. Restricting access to Social Security numbers on non-court documents has been the
focus of recently passed legislation in Pennsylvania. Law 60 of 2006 (codified at 74S § 201) prohibits, inter alia, the right to a In addition, RTKL exempts Social Security numbers, financial information and personal identification numbers held in public records from public access. 65 P.
Section 67.708(b)(6)(i)(a). Most of the forms found in the official case registers of magisterial district courts are statewide forms that are generated from MDJS. There are approximately 150 forms generated by MDJS for use by the parties, courts and other government entities in
Pennsylvania (for example, the Department of Transportation, State Police, Department of Public Welfare, and Department of Health). Approximately 15 MDJS forms and/or citations include fields for recording Social Security numbers, including non-traffic recitation, criminal complaint and
those relating to the suspension and/or revocation of a defendant's driver's license. In the civil, criminal and landlord-tenant context, some forms provide ''narrative'' sections where affiant/party may include sensitive information, such as Social Security numbers. The protection of Social
Security numbers and financial information recorded on the current MDJS forms requires a multifaceted approach that takes into account how each form containing such information is used. For AOPC has removed or suppressed the Social Security number field from 15 MDJS forms and
citations because the information is irrelevant to the court's decision on the matter or the collection of the information is otherwise not required. If the information is not collected in the first place, privacy and security concerns can simply be avoided. For other forms, the parties or their
lawyers must provide the information to the court on a separate form instead of inserting the same on the submission or exhibition(s) filed with the court. This separate form shall not be available to the public. Subsection (d) provides that the parties and their lawyers are responsible for
removing all Social Security numbers and financial information from the documents before filing the same with the court. Court staff will not review or edit each post or other paper for compliance with this section. It is necessary and important that the parties and their lawyers comply with
these provisions. Other court powers have struggled to obtain compliance, including the federal courts. Of the other state legal systems that have implemented similar measures, there does not appear to be a consistent approach to ensuring compliance, whether by sanction, corrective
action and/or training. It is recommended that the common legal system take all possible steps to train and communicate the requirements set out in § 213.7, including the amendment of instructions on relevant MDJS forms, to legal staff, lawyers and parties. Although the courts may impose
some additional administrative obligations in relation to the processing of the forms in Subsection b, it is not considered that the burden of dealing with the same will be significant. On the contrary, the burden of removing the information from the document or documents submitted to the
court is duly placed on the parties and their lawyers instead of court staff. § 213.11. [Booked]. § 213.12. [Booked]. [.B. Doc. Nos. 10-139. Filed for public inspection January 22, 2010, 9:00 a.m.] No part of the information on this website may be reproduced at a profit or sold at a profit. This
material is downloaded directly from the official Pennsylvania Bulletin full text database. Due to the limitations of HTML or differences in display features in different browsers, this version may differ slightly from the official printed version. Version.
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